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0 3alHTe NEePCOHAbLHBIX JaHHBIX PA0OTHHKOB
B MyHHUHNIAJIBEHOM 0X0/IZKETHOM [JOIIKOILHOM 06pa30BaTe/IbHOM YYpekIeHHH
aerckoMm cany Ned4 «Yaiikay» r. Tyance

1. O0mme mooxKeHAs :

1.1. Hacrosmee ITonoxxenne paspaGorano B coorseTcTBuH ¢ Penepanbabiv 3akoHoM Ne 149-®3 ot
27.07.2006 r «O6 madopmanuy, HHPOPMAIHOHHEIX TEXHOJOTHAX H O 3amuTe HHpoOpMamuu» B
penakuu ot 2 gaexabps 2019 r, ®epepamsabmM 3akoHOM Ne 152-@3 ot 27.07.2006 r «O
NEPCOHANBHBEIX JIAaHHBEIX» B peaakuuun ot 31 gexabps 2017r; Koncrurymmedt Poccuiickoit
Qenepannn 1 TpymoBeIM konekcom Poccumiickoit @Denmepanuu, VYcCTaBOM —JOIIKONBHOTO
obpasopatensHoro yupexjeHus. Ilpm cocraBnenun yureno Ilomoxenme 06 ocobeHHOCTAX
00paboTKM mNEpCOHANBHBIX JAHHBIX, OCYIIECTBISeMOH 03 HCIONB30BaHHA CpPEJCTB
aBTOMaTH3alMK, yrBepxkaeHHoe [locranosnenuem IlpaBurenscrBa P® Ne 687 ot 15.09.2008r;
Tpe6oBanus Kk 3amIUTE NEPCOHANBHBIX JaHHBIX NPH X 00paboTke B MH(GOPMAIMOHHEIX CHCTEMAX
NIEpCOHANIBHBIX  JaHHBIX, yTBepxkaeHHble IlocranoBnenmem IlpaButenncrBa Poccuiickoit
®epneparuu Ne 1119 or 01.11.2012r.

1.2. Iaunoe IlosiockeHHE OIpeeisieT OCHOBHBIC TpeGoBaHMA K 3amuTe, 00paboTKe, MOPSIKY
MOJIyYeHHUs], XPAHEHHUs, UCTIONH30BaHUS U Iepeiadl IIEPCOHANBHBIX JAHHBIX COTPYAHUKOB JAETCKOTO
caja, a TakxKe OTBETCTBEHHOCTh 3a HapyICHHe HOPM, peryiupyomux o0paboTky u 3amuty
NEePCOHANBHBIX IaHHAIX B JOIIKOJIBHOM 00pa30BaTe/IbHOM YUPEKICHUH.

1.3. ITonoxeHue ycTaHaBIMBAET OCHOBHBIE MOHATUS U COCTAB IIEPCOHANBHBIX JAHHBIX paGOTHUKOB B
JOY, pernamenTupyer GOpMHPOBAaHUE U BEJCHUE JIMYHBIX JEJ, ONPENENseT npaBa H 00S3aHHOCTH
pabOTHHKOB IO 3alllUTEe ICPCOHANBHBIX JaHHBIX, & TaKkKe OOA3aHHOCTH COTPYAHHKOB IO
obecreueHH 0 JOCTOBEPHOCTH NIEPCOHANBHBIX JIAHHBIX.

1.4. Ilenmsto Hacrosmero IlomolkeHus spngeTcs oOecreyeHHE 3alMTEI NpaB H  cBoOOX
[I€JarOrMYECKUX PabOTHUKOB U OOCIYKMBAIOIIEro NMEPCOHANa Npu 00paboTKe MX MEPCOHANBHBIX
JIAaHHBIX, B TOM YKMCJIE 3alIUTHI IPaB Ha HEMPUKOCHOBEHHOCTDh YaCTHON XU3HH, TUYHYIO TalkHY.

1.5. Ilpu onpeneneHun o6beMa U COJICPIKAHUA IEPCOHANBHBIX JAHHBIX pabOTHUKA afIMHUHUCTpaLHs
JIOY pykoBoxctByercss Koncrurynuedt Poccniickolt @enepanuu, DenepalbHbIME 3aKOHAMH H
HacrosumM [lonoxenuem.

1.6. IlepcoHANLHEIE JAHHBIE OTHOCSTCS K KaTeropud KOHOGHAeHUHATbHOM HH(OpMamun. Pexum
KOH(QUIEHIHANLHOCTH [EPCOHANBHLIX JAHHBIX CHUMAeTCS B CHydasX oOe3NMuMBaHUS WIM IO



HCTEYEeHWH 75 NEeT cpoka XpaHeHHA, SCIIH HHOS HE ONPE/IENEHD 32KOHOM.

1.7. Hacrosmee [lomoxenne SBISeTcs BHYTPEHHMM JIOKAIGHBIM HOpMaTWBHEIM axtom JIOV,
obsBATe/IbHBIM JUIS HCIONMHEHWS BceMH paboTHUKaMH, MMCIONEMH OOCTYH K IEPCOHAILHEIM
NAEHEIM COTPY/HHKOB ACIIKONEHOTO 00pasoBaTeIbHOr0 YUpEK/ICHRA.

2. OcHOBHBIC MOHATHS K COCTAB NEPCOHA/ILHBIX AAHHLIX paloTHAKOB
2.1. [lepconansuvie Oannple - mobas HAEGOpPMamEd, OTHOCAASCS K ONPEACICHHOMY HIH
OIpeIenSeMoMy Ha OCHOBAHEH Takoit HEGOPMAITMH QH3HIECKOMY THNY, B TOM JHCIE €I0 amMums,
MMS, OTYECTBO, TO, MECAI, JaTa H MECTO POXKICHMA, a TAKKe ampec, ceMelinoe, coumanbuoe,
EMYLIECTBEHHOE TONOXEHHE, 00pasoBaHue, Tpoecchs, IOXo/k | npyras uadopManas.
2.2. Hepconansuvie Oannvie patomnuka - 5To HRGOpMaNKs, HCOGXOMMAR IaBeNYIOMEMY JOY B
CRA3M ¢ TPYAOBBIMM OTHONICHUSMH H KACAIOMAACA KOHKPETHOro coTpyamuuka. [lox uudopmanueii o
paGOTHEKE MOHHMAIOTCH CBeleHHs O (akTax, COOHTHSX W 00CTOATENBCTBAX XH3HH paboTHUKA,
T103BOMSIOMINE HASHTH(HIMPOBRATE ET0 TAYHOCTD. [[ePCOHATBHBIE JAHHBE PaCOTHHKA COTEPRKATCA B
OCHOBHOM JOKYMEHTE TIEPCOHANBEOI0 y4eTa PabOTHHKOB - IMIHOM A¢¢ paboTHIKA.
2.3. Ofpabomxa repcoransrolx danHbix — 310 AeicTang (OUEPAHE) ¢ NEPCOHATEHEMY NAHHEIMY,
BKIIOYas cGOp, CHCTEMATH3AIHIO ¥ HAKOIICHKC, XPAHCHHAE, YTOTHEN RS (o6HOBIEHAC 4 A3MCHEHAE),
MCIIO/B30BAHNE B PACTIPOCTPaHEHHE (B TOM THCIE TIEpefiada) IepCOHATBHER IRHHLIX.
2.4. Pacnpocmpanenue RepCOHANbHBIX OGHHBIX - QASHCTBUN, HANPABICHHLIE Ha Nepelady
NMepCOHANEHEN NAHHEIX OMPENCTCHHOMY KpyTy JHI (TIepefiada MepCOHATBHBIX JAHHBRIX) HIH Ha
03HAKOMJICHME ¢ TEPCORANLHbIMH JAHHEIMH HEOTPAHHYEHHOrO Xpyra JMI, B TOM 'THCIC
06HaposOBAHME TEPCOHATBHRX JAHHLX B CPEACTBAX Maccoroft WEQOpMAUMH, pasMCMCHHE B
HHPOPMAITHORHO-TENEKOMMYHHKAIMONHEIX CETAX MIK OPCIOCTARIEHHE 0CTYNA K IEPCOHANLHEM
JAHHEIM XaKaM-1H00 MHEBIM cTiocoboM.
2.5. Hcnoav3oeanye nepconambuuix 0annsly - NeHCTRES (onepanue) ¢ MEPCORANLHELIME JAHEBIMH,
copepmaembie OV B uendx NPHEATAS PEIISHHA HIIA COBCPIIEHHS HHBIX JelCTREN, TOPOXKAAIONTHX
JOpHAMYECKAE TOCTEACTEES B OTHOMEHHA paCOTHHKA WM JPYTHX JHI mubo MHBIM oOpasoM
3aTPArMBAFOMIMX IpaBa H cBoGOB paboTHIKA HIX JPYTUX JIHL.
2.6. Obuyedocmynnele NEPCORARLHBIE OAHNbIE - TIEPCOHANBHBIC JARHBIC, NOCTYN HEeOrpaHHICHHOTO
Kpyra AL K KOTOPHIM OPESHOCTaBJICH ¢ COTNAcHs paGOTHHKA WIH HA KOTOPHIC B COOTBETCTRHH ©
thenepaIbHBIMH 3AKOHAMH HE PaCIIpOCTPAHACTCA TpeGosanue cobmoncHAs KOHGHUASHITHANBHOCTH.
2.7. B cOCTaB NenCconaNbHLIX JAAHEK patoTrAka JOV BXONAT:

» anxerTHHE H OHorpaduueckue JaHHEIC,

+ ofpaszoBaHHC;

» CRENEHKA O TPYAOBOM ¥ OOIMEM CTAXE;

» CBEJEHUI O COCTABE CEMBH,

»  ACTIOPTHBIC JaHHEIS,

* CECHCHHA O BOMHCKOM YUCTE;

« cBeflenna o 3apaboTHOMN NnaTe COTPYAHHER,

*  CBEJEHHS O COMHANBHBIX JIBIOTaxX;

*  CcOeOWANLHOCTE;

s 3anuMaeMas JODKHOCTB;

*  ajpec MECTa XHTENECTBA U TeIe(OH;

s MecTo paboTH! WK yueOBl WICHOB CEMEH H POJICTBCHHUKOB,

+  COSpPIAHHE TPYAOBOro JOTOBOPA;

»  ONIWHHYXY A KOIMM IIPHKA30B;

»  JIHYHOE JIEN0 H TPYA0Bad KHHKKA COTPYIHHKA,

*+  OCHOBAHHA K DPHKA3AM,

¢ MaTopHANH [0 NOBLINCHHIO XBATHQUKANME H MESPenofroTOBKC COTPYAHHKA, ero

ATTECTAUAM, CAYACOHBIM PacCcIefOBAHAIM,

2.8. Jlaumoe peno pabotruka JIOY naxomured B JOKYMERTAIIAN JCIIONPOA3BOATENH M COCTONT H3

CICIYIOIAX JOKYMCHTOB.




*  aHKETA;

* aproOuorpatus;

*  KONHMH JOKYMEHTOR 00 00pasoRaHMH;

* xaprouka (popmel T-2;

*  KONHA NpHKa3a o NpaéMe Ha paboTy;

* TpyAOROH TOTOROD;

* JOKYMEHTEI, CBA33HHEIC C LCPCBOIOM H OEPEMCIICHHCM paboTHHEA (KOIHH HpHKA3OB,
3asRNeHAd pabOTHHEKA H T.IL.);

* BHIIHCKH (KONHM) M3 AOKYMEHTOB O IPHCBOCHHMH HOYCTHHIX 3BaHHH, yHcHOH cTemeHH,
HarpEICHEAH FroCYHapCTBCHHRIME HATPATAMHE,

¢ KOIMMH HATPAJTHLIX JHUCTOB;

*  aTTeCTAUHMOHHBIC JTHCTHL;

*  KOIIHHU TIPHKA30B 0 NOOIIPEHHAX, B3BICKAaHAAX;

*  XAPAKTEPHCTHKM ¢ NIpeJhIAYIEero Mecta paloTsL;

+ 3agpicEHE paloTHHKA 00 YBOILHEHHH,

*  KOIMg TTPHKA3a 00 YBOILHEHAH;

» 3asenenne paboTHHKA 00 O3HaKOMIICEHMH ¢ JokyMcHTaMH JIOVY, YCTaHABTMBAIOIOHMM
nopsnok o6paloTkM TEPCOHANRHEIX JAHHEBIX PAa0OTHHKOB, 4 TaK&e O €10 Ipasax H
00A3aHHOCTIX B 3TOH 00IacTH;

» JpyrHe JOKYMEHTH, HAXOWJIEHHe KOTOPRIX B JMYHOM Jele Oyaer OpH3HAHO
Leeco0OpazHLIM;

» B JHYHOE A0 paGoTHHMKA AOIKONGHOTO 0OpA30BATENBHONO YUPEKICHWA BKIIOYACTCH
TATOKE OITHCEH BCEX JIOKYMEHTOB, HAXOAALMXCH B AEIE,

2.9, Pasmemenuwe Ha odEupanbHOM caiite dororpapmii paboTHExoB, BHACO ¢ pabOTHHKAME
COTPYHHKH Pa3pelaloT NyTEM NPeJOCTABIEHH COTlIachs Ha 0GpatoTKy MepCOHATEAEIX AHHEIX B
JIOMIKOJFHOM 00pa30BATENLHOM YUPEXKICHIH.

2.10. TlepconansEse zannke paborarka IOV sansorcs xonduacHIAATEHOR HEdopMaImel 7 He
MOTYT GBITP HCUOIB3OBAHK COTPYAHEKAMH IOMKONEHOTO 00pazoBATENBHOTO YUpEXIeHud B
JIHTHBIX TISIX.

3. Ioparok moxy<9cHHd, 06paboTKH H NepeIaTn NEPCOHAXBHLIX AABHLIX pafoTHAKOR

3.1, INox o6paGoTxol NepcoOHANBHBIX AaHHBIX pafoTHAKA J{OY NOHAMAeTCH ONYUCHHE, XPAaHCHHAS,
KOMOHHEpOBaHHE, Tepemawa Wi moboe Apyroe HCOONIB30BAHWE NEPCOHANBHBIX AHHBEIX
COTPYIHUKA JOIIKOTHOT0 00pas0BaTeIbHOTO YIPCKACHNAA,

3.2. B nensx ofiecrieuenna Npae ¥ cBoBoM HesoBeKa H TPRXIaHuHa OpH o06paboTke nepCcoHaANBREX

JaHHEX paborHAka 06a3aRk! cOOMONATECHA CASAYIOIES ofInae TpeboRaHM:
3.2.1. [lony4enue, xpanende, KOMOHHHPOBAENE, Repefaua W Juoboe Apyroc HCMOML3OBAHHE

MepcoHaNbHBIX AaHHBX paGoTEEKa JIOY MOKeT OCYIIECTBIATECA ACKNIOWHTENEHO B LEILAX
obeclieucHMs COOMIONEHHS 3AKOHOB M HHBIX HODMATHBHEIX NPaBOBLIX aKTOB, COZCHCTBHA
paboTHEKAM B TPYAOYCTpolcTBe, ODYHeHHH H MPOABIKEHWA TO cioyxGe, ofecnedeHns JHIHOMN
6e30MIaCHOCTH  COTPY/IHHKOB, KOHTPONA KOIMYecTBA H KA9ecTBAa BRIIOMHSeMON paboTel H
obeCcTieUeHEs COXPAHHOCTH HMYIMECTBA.

3.22. Tlpr onpenencRuM 00BEMa M COZEPXKAHEL, OOpADATHIBAEMEIX NEPCOHANBHEIX IAHHBIX
paGorauka sasenyiommii JOY jmomken pykosozcrsosateca  Komcrurymmedt Poccemiicxoit
®enepanuu, TpYA0BEM KOJIEKCOM H HREMY (eAepabHEMY 3aKOHAMH.

3.2.3. Bee mepcoBanbHbie JAEHEE pabOTHHKA MOMYYAIOTCS Y HErO CaMorc. EciH MEPCOHANLHEIC
nanuse cotpyagmka JIOY BO3MOXKHO HOTYYIHTh TONBKO ¥ TPEThelH CTOPOHEI, TO pabOTHAK AOIDKCH
GBITh YBCIOMJICH 00 STOM 3apaHee, H OT HEro AOIDKHO OBITH NMOMYYEHO NACbMEHHOS COTNACHT,
3.2.4. 3apenyroumit JOMKONEHEIM 00pa3sOBATCIBHEIM YIPEHISHACM JOIDKEH cooOmHTE paboTHHKY
O LeX, TPeAIoIaraeMaIX HCTOUHEKAX | ¢rocobax nonyyenud NepcoHANBHBIX JAHALIX, 4 TAKKE O
XapaKTepe MoICKAUAK IOyISHHIO NIEPCOHANBHEIX JAHHEI H MOCTEJCTBHIAX OTKA3A COTPYIHAKA
JaTh MHCHMERHOE COMIACHE Ha HX DOMYYCHHE.




3.2.5. He ponyckaercs noiydycHue i o0paborka nepcoHanbHEX AaHRnx pabotarka IOV o ero
TOJIMTHYECKHUX, PEIHTHOSHBIX B HHBIX YOKICHAAX H YACTHOH JKHU3HH, & TAKIKE O ¢I¢ WICHCTES B
00ImeCTBEHHRIX O0LEHHEHHAX BIH €T0 NpoCoio3Hod ALSTENFHOCTH, 3A HCIUNHOYEHAEM CIYJaes,
OPeIYCMOTPEHHBIX 3aKoHonaTenbeTBoM Poccutickoit Denepanau.

3.2.6. PaboronmaTens He MMeeT NpaBo noxyuats H o0pabaTeIRATh MEPCOHATLHEBIE JAHHEE paGOTHHEA
0 €ro WICHCTBC B OOMECTBCHHBIX O0BCIAMHEGHHAX HIA €ro OpodcOI03HOM JEATEIIEHOCTH, 33
HCKJIIOYCHHEM CITy4deB, IPeyCMOTPEHHEIX (pbeepaTbEEIMHA 3aKOHAMH,

3.2.7. Ilpn DpHEATHEM pElICHHH OTHOCHTENHIO paboTHHKA HA OCHOBAHMHM €r0 HEpPCOHANEHEIX
JAHHBIX He JONYCKaeTCd HCNOMBb20BaHHE JAHHEIX, MOJYUCHHRX HMCITOUATENEHO B PEIYIETATE HX
ARTOMATH2HPOBAHHON 06PA0OTKH MM SNEKTPOHHEOTO MONYICHUS,

3.3. Ipuauune: 0GpaGoTky DEPCOHANBHRIX AaHHBIX paboTEuroe JOVY;

»  3aKOHHOCTH LeNieif H cTiocoboR 0OPaboTKH NePCOHANTEHEIX JARHAKX W OOPOCORECTHOCTH;

*  COOTBETCTBHA Lenel oOpaboTkH NepCoOHANbHEIX JAHHBIX LE/IIM, 3apaHeC ONPESACICHHEIM H
3a7BIICHHEIM OpH C©OOpe NEPCOHATLHBIX JAHHLIX, & TAIOKE MONHOMOYHNM PabOTHHKA,
OCYIIECTRIIAIOMEro oopaboTKy MepCOHANBHEIX TAHHEIX,

* COOTReTCTRBHY 0OmLeMa W XapakTepa oOpabaTHIBAEMEIX NMEPCORANBHEIX JAHHELX, CIocodoB
06paboTKy DepCOHANEHEX. JAHHEIX HeIIM 00pa0oTKd IEPCOHANBHEIX JAHHBIX;

* JOCTOBEDHOCTH MEPCOHATNRHEIX JAHHEIX, HX JocTaroyHocTAm g uenelt ofpaborinm,
HeXONYCTHMOCTH 00pabOTKH NEPCOHANBHRIX AAHHAIX, W30ORITOYHBIX ¢ OTHOLICHHIO K LEIsM,
JA5BJICHHEIM TP ¢OOPC MEPCOHANBHBIX JAHHBIX;

*  HCAONYCTHMOCTH OOBSIMHEHNA, CO3TAHHBIX J/I1 HECOBMECTUMEIX MEKAy cobol uenei 6a3
HAHEKX PHQOPMAITHOHHAIX CHCTEM IIEPCOHANBHEIX JAHHAIX,

3.4, B cnyuasx, HEMOCPEACTBEHHO CBSZAHHEIX ¢ ROTTPOCAMH TPYAORLIX OTHOINEHHIH, B COOTRETCTRAH
co cT. 24 Koncrurymum Poccmiickoit Pepepauss BOIMOXKHO IOTydcHAE H 06paloTka JAHHEIX O
YaCTHOM JKu3HM pabOTHHKA OIIKONBHOTO OOPA30BATENBHONO YUPEXKAEHHA TONEKO ¢ €ro
MUCEMEHHOT0 COITTACHA,

3.5. K o6paboTre, mepenade ¥ XpaHEHHUIO IIEPCOHANBHEIX IAHHEIX pAOOTHHKA MOTYT AMETH JOCTYM
COTPY/HHKH JIOIMKONEHOTO 00pa30BaTe/lbHOT0 YIPEKICHYS,

3.6. HMcnonp3zoBaHHe NEPCOHANBHLIX JAHHBEIX BOIMOXHO TOJIBKO B COOTBCTCTBAM C IICIIAMH,
onpeAenHEIAME WX molydenHe. [lepconannHbie panume He MOTYT OFITh HCOONBIORAHE B TIEIAX
NPYYMHSHAS HMYILECTBEHHOIO U MOPAILHATO BPEA TPANIARAM, 3GTPYAHEHHEN PCANN3ANHY IPAB U
ceobon rpaxaan Poceutickoit Gepepamnn. OrpanndeHne npas rpaxaan Poccutickol Gegepanun Ha
OCHOBE HCNOIB30BaHEd HHPOPMANWH ©00 WX CONMANBHOM NPOBCXMKNCHHH, O pacoBOH,
HATHOHANLHOMN, S3LIKOBOM, PENHIAOZHON W MApTHXHON IPHHAIICKHOCTE 3a0PCIICHO M KapaeTcs B
COOTBCTCTBUH ¢ 3aKOHONATENECTROM.

3.7. Tlepeaaua NEPCOHANBHEIX JAHHLIX PaOOTHHKA AOMIKOJLHOTO 00pas0RATENBHOrO YUPEKICHAS
BO3MOMKHA TONEKO ¢ cornacui paboTHHKA B CITyUadX, HPaMo MpexyCMOTPEHHEX 3aKOHONATSIECTROM
Poccutickoli @eneparia.

3.8. Tlpu nepefase MepCOHANLHEX mamHpx pabormmka sapenviomwmit JIOY pomken cobmonars
cneayiomye Tpefosanyd:

s He coobmarh MepCOHANBHEIE AAaHHEIE paGOTHMKA TpeTheHd CTOpoHe (€3 IECEMEHHOTO
cormacus paGoTHEKA, 32 WCKNIOYEHASM CIydacB, KOTXa 3T0 HeoOXOmMMO B IemsX
IpSMYTIpeANeRNA YTPO3El JKM3HH H 30poEbi0  pabormuka, a Tacke B Ciydadx,
YCTaHOBNCHHEIX (PeASpATHLALIM IAKOHOM;

+ He coo0maTh TEPCOWANBHBLIE IAHHBC pabOTHMKA B KOMMEpUeckHx nesx Ges ero
IIMCHMEHHOT G COTTIACHST,

*  OpeNVOpEMTH IHX, TONYYAKONIMX NEPCOHANBHEE JAHHHE PAGOTHHKAE, O TOM, YTO 3TH
JAHHEIE MOTYT OHITE MCHOONB30BAHH BONG B IENSX, JMA KOTOPHIX OHH COOOIICEBI, H
TpeGoBaTE OT THX JMI[ TOXTBEPKACHAS TOro, Y10 310 Ipasmwio cobmozexo. Jluma,
TNOMySARIIHE HEPCOHATBHEE JaHHLE paGoTHHKR, 06A3aHb cOBMOATE PeXHM CEKPETHOCTH
(kosduacHnAANEHOCTH). JlagHOe [(ONOKCHWE HEe pacOpoCTpamaeIcs Ha obmen
MepCOHANLHEIME JAHHLIMH paCOTHHKOB B OOPAfKe, YCTAHOBICHHOM tenepaTsHbIMH




3AKOHAMH;

»  pajpemmarb AOCTYN K [EPCOHANbHEIM JAaHHEM pabOTEAKOR TOMHLKO CHENHANLHO
YIOMHOMOYEHHEIM JML{aM, ONpeJIeICHHEIM MpHKazoM mo JIOY, npu 3ToM ykasaHREEe iHO@
JOMAHE] MMETh LPABO MONYIaTh TOJBKO TE NCPCOHANLHEIC JaHHEIe paboTHHKA, KOTOpHIC
HeoOXO0IMMBI AU BBHIOHCHHS KOHKPETHRIX (yrnanaii;

* He 3anpalEBaTh MHGOPMALHIG O COCTOSHHE 3I0POBBA PAGOTHHKR, 33 MCKIIOYCHHEM TexX
cBeZienHit, KOTODHE OTHOCATCA K BOMPOCY O ROIMOXHOCTH BHINOJIHCHMS DPaGOTHHKOM
TpYnoBOH (HYHKIHAY;

+ IepelaBaTh NCPCOHAILHEIC AOHHBE paCOTHHKA TpefcTaBnTensM pabOTHHKOB B NOpHIKE,
YCTAHOBIEHEOM TpPYAOBEIM KONEKCOM, ¥ OIPAaHMYMBATE 3TY HHOPMAIHIO TOMBKO TeMM
MEpCOHATIGHEIME ~ JAHHBME paGOTHMKA, KOTOPEKE HEOOXONUMEI Iy  BEIIONHCHHA
YKa32HEEIMA NPSACTABATEINIMHA AX (GyHKUAH.

3.9. Ipn nepejade NEPCORANBHBIX NAHHKIX PAGOTHUKA (B TOM YHCIE H B KOMMEDHCCKHX LX) 34
npepens IOV 3apeayromuii ASTCKHM CaJI0M HE NOIMKEH coalmarh STH JaHHEE TPSTECH CTOPOHE
0e3 MIChMEHHOT0 cornacks paboOTHHKA, 32 UCKIFOYCHMEM CIIyYass, KOrJa 3To Heo0X0EMO B IENTX
NpeaynpeXTeHEs YIPO3bl XH3HH H 370poBbIc paboTHWKa Wwm B CiydyadX, YCTAHOBICHHBIX
{enepanbHRIM 3aKOHOM.

3.10. Tlepenaua nepcOHANEHRX JAHHBIX PAGOTHHKA B Npeenax IOMKONBHOIO 06pa30BaTEbHOTO
YYpEK/ICHHA OCYINSCTBIACTCA B COOTBETCTERY € JIOKAIBHBIMA HOPMATHBHEIMH GKTAMHA yUPSKICHAN.
3.11. He nonyckaeTcs OTBE4YATh Ha BONPOCHL, CBA3AHHEIE ¢ TIepeAavel nepconansHoi undopMarue
o TenepoHy unu Qakcy.

3.12. Bee Meps! KOH(UASHIHANBHOCTH TpH cOope, 00pafoTke U Mepesav NEPCOHANBHEIX JAHHBIX
COTPYMHHKXA PACNPOCTPAHSIOTES KAK 12 GyMasknEe, TaX U HA BIEKTPOHHEE (ABRTOMATU3KPOBAHHEIC)
HocHTEnH BHPOPMALHH,

4, MdopmMApoBaNHe A BEACHNC JHIAEIX ael pabdornaxos 0Y
4.1, Jiwgnoe aeno paGoTHEKA JONIKONHHOTO OOPA30BATEIBHOTO YUPEXASHAS GOPMHUPYSTCA MOCHE

H3aHMA TIPHKasa O ero npHéMe Ha pabory.

4.2, TlepBoHAYANEHO B JHIHOS JENO TPYNNHAPYIOTCH JOKYMCHTEL, CORSPHAIME NCPCOHANBHRIC
nanuEIe paGOTHNKA, B TODIIKE, OTPAKAIOMEM Tponece NprHEMa Ha paboTy:

+ zauBneHne paGOTHUKA O mpEeMe Ha paboTy;

=  aHKeTs;

¢ apro0uorpagus;

*  XapAKTEPHCTHKA-PCKOMEHAAIMS,

+  KOIHSA NPHUKa3a O MphEMe Ha paGoTy B IOMKONEHOE 00pasOBATENFHOS YIPeRACHAC,

+ pacoHcka paboTHHKa 00 O3HAKOMJICHMHM C JOKYMCHTaMH JIOV, ycranaBIMBalOITHMHA
HOpAAOK OOGpaGoTEM IepCOHATBHEIX NANHEIX PaGOTHHKOB, A TakKKe o0 ero mpaeax H
o0s3aHAOCTIX B 3T0M 00MACTH;

» pacmHcka paGoTHHKA 06 O3HAKOMICHWH €r0 C JOKAILHBIME HOPMBTABHGEIMH AKTAMK
FOIMKOIEHOrO 00DPa30BaTETLHOID YUPEeXACHNS; BHYTPCHHAS OITHC.

4.3. Bee NOKYMEHTbl ARMHOIC [efa NONMHBAIOTCH B OOMOXKY OOpasia, yCTAHORICHHOrO B
[IOLLKOTBHOM OBPA30BATEIEHOM YUIPEXIEHAH; Ha 06I0%Ke JOILKBEI GHITH thaMENUs, AMH, OTICCTBO
COTpYHHHKA,

4.4. JmaeroMy Hemy MpHCBauBacTed HOMED, KOTOpHI (pHKeHpyeTes B JKypHANe yyiTa NTHYHRX Jell.
Homep mAYEOrO A€fia COTPYAHHKA NETCKOT0 caia MPOCTaBIAETCA B BEPXHEM JICBOM YTy obnoxxuH
Haesa.

45. K ankere B JM9HOM JeNe IpuKnensaercs dotorpadus paGotruka (Ges roxosHoro ySopa)
gopmMata Ix4.

4.6. B maunom nene pabotrwka JIOY Bemerca BEYTPERISA ONMACK, Ky/a 3AHOCATCH HAHMCHOBAHHS
Beex TONUIMTEIX AOKYMEHTOR, /laTa MX BKIHOYCHHS B JAENO, KOMHICCTRO JHCTOB, & TAKKC JaTa
M3BATHS JAOKYMEHTA M3 Jiella ¢ YKa3aHWeM NHIA, HIBSBIICIO JOKYMEHT, H DPHIHHY H3BATAL. B
cyuae BPeMEHHOTO MIBATHA AOKYMEHTA BMECTO HETO BIIIANLIBASTCH nucr-3amenuTens. Masarre



HOXYMEHTOB M3 JHUHOTO JeNa MPOM3BOJATCE HCKIIOUATENLHO ¢ paspellieHAs 3aBeXYIOMEro
HOIMKONBHBIM  O0pA3OBATCNBHEIM  YUpeXIcHHCM. BHYTpEHHAd OIMICE  HOJNMHACEIBAETCS
LEeNOIPOU3BOAMTENIEM, C YKa3aHUEeM JaThl COCTABIICHHA.
4.7. Bce MOKYMGHTEI, IOCTYMAIONIRE B TAYHOS JIENO, PACTIONATAIOTCA B XPOROAOTHIECKOM NOPAAKE.
4.8. He pomyckaercsa BKIIOYATE B IMYHOE ACNIO OKYMEHTH BTOPOCTEISHHOTO SHAYCHHMY, HMEIOIIHEE
BpemeHHBEIE {10 10 neT) CPOKHE XpaHEHHN, HANPHMED, CIIPABKH ¢ MCCTA XKHTCIBCTEY, 0 COCTOSHHUH
3A0POBBS, 0 CCMECHHOM MOJIOXCHHH H T.M.
4.9, JIacTel JOKYMEHTOB, MOJAMNIATHX B JIHIHOE AeN0 paboTHHKA JOMKONLHOID 00pa3oRaTeNLHOIO
YUPEXIEHAS, HYMEPYKITCS.
4.10. AAKera dBNISTCA OCHORHEIM JOKYMEHTOM JMYHOTO JENa, IPEeRcTanntmompM cobolt nepetens
BOTIPOCOB 0 DuorpaduyeckWx NaHHBIX COTPYJHAKa, ¢ro obpazoBamww, BIOMHAEMOil pabote ¢
HaJana TPYAOBOH NEATENEHOCTH, CEMEHHOM ITONOACHAR, MECTE IPOIHCKH WK HPOKHBAHEA H T.IL.
AHKeTa 3am0JHAETCA pabOTHHKOM CaMOCTOATENBHO OpPH OPOPMICIHH TipréMa Ha paboTy B
TOINKOILHOE 00pa3oBATEIBHOC YIPECKICHHE,
4.11. [1pu sanoTHCHHA AHKETH! PAbOTHRK JOKEH 3all0/IHATE Boe e€ rpadinl, Ha Boe BOMPOCH JAaBATD
ITOJIHBIC OTBCTHL, HE JOMYCKATh NCTpaRIeHAR MK 3a9EPKUBAHASA, TPOYSPKOE, IOMAPOK, B CTPOTOM
COOTBETCTBAU C 3aITMCAMM, KOTODHIE CONEPXAaTcd B €rd NHYHBIX JOKYMeHTaX. OTpHIATeIbHBIE
OTBeTHL B rpadax aHKETH 3aMHCHBAIOTCS 683 MORTOPEHAS BONPOCA.
4.12. Hpu sanonaenuy rpadr «O6pasopanne» cleayer NPUMEHATH clreyronme GopMyTAPOBKH B
3ABHCHMOCTH OT TOI'Q, KAKOH JOKYMEHT HMeeTcd, v paboTHHKA:

*  BBHICIICEY;

*  KHETIONHOE BBHICIIEE);

*  (CpeaHee CHEeOHANBHOSY,

*  (HEMONHOE CPeHeey.
4.13. B rpahe «brmxatinye poACTBEHHEKID MEPeUHCIAOTCA Bee WIEHR ceMbd pabothaxa JIOY ¢
yKa3aHHeM CTENEHH POACTBa (OTEN, MaTh, MYX, XEHa, ChIH, 046, POAHEIE Opar u cecTpa), nanee
TEPEIACINIOTCA GIH3KHG POACTBCHAAKH, NPOKKBAIOMHAE COBMECTHO ¢ paGOTHHKOM. YRa3hBAIOTCH
¢I8MHHPM, HM4, OTUESCTRO H J4Ta POXACHHA KamA0ro Aneia ¢eMbH.
4.14. B rpade «Brmonugeman pabora ¢ HaYAIa TPYAOBOR ACATEIBHACTA» OTPAKAIOTCA CBCICHAA O
paboTe B CTPOTOM COOTBETCTBHH ¢ 3AICAMY B TPYROBOH KHIKKE. B TPYAOBYHO ACATCIBHOCTE HE
prmouacTess BRpeMsl yuebs! B 06imeo6pazoBaTehHEX MTKONAX, HpodecCHOBATBRO-TCKHIYECKHX U
ApPYrMX TIPUpaBHEHHBIX K HUM y4eOHBIX 3aBeAcHWIX. Bee 3amicy NpPOH3BOMAICA B
XPOHOJIOTHIECKOM TTOPLIKE.
4.15. AHKeTa NOAMACHLIBASTCH JIHIOM, NPWHUMACMBIM Ha paloTy, H JACTONPOH3BOJHTEIEM
IOIIKOIBLHOTO O06PAasOBATENBHOIO YUPEHICHIA MIOCNE CBEPKU CBCJCHUH, 3aHCCEHHRIX B aHKETY, C
COOTBETCTBYLUMMHA AOKYMCHTAMH H 3aBEPACTCH MEYATHIO.
4,16. AsrobmorpadEs - AOKYMEHT, COAepXamuii ODMCAHHC B XPOHOJIOTHIECKDH
10CITe IOBATE S HOCTH OCHOBHEIX FTAMOR XCHAAM H ISATEILHOCTH mprHIMacMoro B JIOV paboTHuKa.
AsT06HOrpadus COCTABISETCS B IPOA3BOIBHOH (opme, Ge3 moMapok i HCIIPAaBJICHAH,
4.17. OcHOBHEIE MOMEHTEL, KOTOPEIC AODKHE OLITE OCBELIeHE] B aBTobHorpadmu:

s daMunua, MMA, OTHCCTBO;

* YRG0, MECHIL H TOJT POXICHH,

*  mogyucHHoe oOpazonanue (rae, KOorga, B KaKHX yueOHEIX 3aBEIOCHHAX, IO KaxXOH

CICIHATBHOCTA);

»  BpeMs HAYaNa TRYyAOBOH AEATEILHOCTH,

»  IIPUYMHE MEPEX0/IA Ha APYTOE MECTO paboThI;

¢ OTHOIICHHE K BOMHCKOH 00M3aHHOCTH, BOHHCKOC 3BEHAE,

*  HAIHYYC NIPABUTEIBCTBEHHBIX Harpaj, HOOIPCHHH;

+  CBEOCHHEA O CEMEHHOM MOJNOKCHHH ¥ OMUIKHX POACTBCHHAKAX;

»  JlaTa cOCTaBNeHMS arTo0ROTrpathin B IHYHANA IOLNKCH COCTABILIEMOrO.
4.18. Asto6uorpadms, coctapnennas npa npreme B JIOY, He mopjiexuT KOPPCKTHPOBKE. Ilpn
HEOGXOMMMOCTH BEHECCHIS H3MEeHeHuH 1 nononHenHi, ony $HKCHpYIOTCd Ha OTACTLHOM JIHCTE,




MOAIHCHBAIOTCH palfOTHHEOM ¢ YKajaHHAeM JaThl H MpHOOINAI0TCS K nepEH4YHol arToOnorpadgum. B
¢cIydae ConplnHX M3MeHEHHI OmorpadHuecKHX HaHHBIX paGOTHHKa OT HETO MOXeTr ObITh
3aTpeboRana 0bHOBNEHHAS aRTOOHOTpadms.

4,19. ArtoGuorpadia He 3aRepHETCA TOIMCHME 3aBEAYIOLIET0 JOLIKOJBHEM 00pasoBaTCIbHEIM
YUPEKACHACM HITH MEYATRIO.

4.20. Komua noxyMeHTOB 00 00pasoBaHpy 3aBCpHIOTCA JHIHOH DOAMHMCHIO ASTONMPOH3BOAMTENS
ITOCHE CBEPKH MX ¢ MOANITHENKAMY JOKYMEHTOB.

4.21. Jluunoe Aen0 BeOETCA Ha MpOTRCHUH Beelf Tpymomod nesrencHocTH pabotanka JOV.
A3MmeHeHRH, BHOCHMEIE B JTHYHOE €0, HOMKHEI GLITE TONTREp)XAEHH COOTBETCTBYIOIMAMHE
JDOKYMEHTAMH.

4.22. Jenompou3BOMUTENs NPHHEMAeT OT NPHHHMAEMOro Ha paboTy paGoTHHKA HOKYMCHTEL,
IPOBEPAET IOJIHOTY HX 3alONHCHHS M NPaBHIBHOCTE YKA3HIBAGMEIX CBEACHWH B COOTBETCTBHH C
OpeNsABICHHEIMH HM JOKYMEHTAMH.

5. Vuer B XpaHeAHE NEPCOHANLHLIX AAHHLIX paboTHHICOB

5.1. Jlmuynnie niena, B KOTOPEIX XPAHSATCH MepcOHATLHELE maHHEbe pabormmkon JOY, sanmorcs
JAOKYMEHTAMH «Jln8 BHYTpCHHETO TIONB30BaHAAR,

5.2. Jlagsoe AeN0 PErmcTpHpYETcs, O YeM BHOCHTCSA 3aOHch B «KypHan yudra JHYHBIX AEI).
JKypHAT COREPIKAT CNSNYIONHE Tpadbr:

*  OOPHAKOBLI HOMED JHYHOIO ACTA;

»  (haMuIHA, EMA, OTICCTBO PAGOTHHKA JOMIKOIEHOTO 00pa3oBaTeIEHOTO YUPEKICHES;

» AT IOCTAHOBKW JIEJ4 HA yYET,

*  JaTa CHATHS JICNA C yYeTa.

5.3. JInunke fena pacroaraloTeA B NOPSAKE COTTacHo HX HoMepaM MH6o B andasHTHOM NopszKe.
5.4. Tlocne yponbHeHUS palOTHAKA JOMKOIBHOIO 00paszoBaTSIBHONO YIPEHKACHNE B IHTHOS ACIIO
BHOCATCH COOTRETCTBYIOLIUS JOKYMEHTHI (3aMBICHNE O PACTOPAKEHHE TPYAOBOTO JIOTOBOpA, KOMAA
IPHKA32a ¢ PACTOPXKEHEH TPYAOBOTO JOTOBOPA), COCTABILICTCH OKOHIATCIBEAS ONHCE, CAMO JIHTHOS
Aeno oopMIgeTes ¥ nepeaeTcs A XpaHCHAN,

5.5. JinuHbE JcKA COTPYNHHKOB, yBomemHEIX M3 JOVY, XpaHdTcd B apXWBe JOMKOILHOIC
06PA3OBATENLHOTO YIPSKACHHS B ANABATAOM HOPAIKE.

5.6. He pomyckaeTca:

*  ¢oOBIIATE EpCOHATLHEIE JAEHEE PaGoTHAKA TpeThell CTOpoRe 6e3 MHCEMEHHOTO COrNachs
paboTHHKA, 338 HCKIFOUCHHEM CITy9acB, KOT/A 3T0 HeoOX0aMMO B USIAX OpeAYIPeKACHASL
Yrpossl KA3HH A 3Z0pOBbK pabOTHEKE, A TAKKE B CIyHaMX, YCTAHOBICHHEIX
aaxonoaaTenscTsoM Pocemiickoit denepaunn;

¢ co0BmATh NEPCOHANLALIE JAHHEIC pa0OTHAKA B KOMMEPIECKHAX [eJiiX 6e3 ero macEMEHROTD
COrJIAcHS;

«  3QOpAINNBATL MHOOPMAIAIO O COCTOAHHH 3AOPOBBA paboTHHKA JETCKOTO caja, 3a
HCKMIOYEHUEM Tex cBeslenuli, KOTOPBIE OTHOCATCS K BOTIPOCY O BOIMOXHOCTH BHIOOTHCHHA
paGOTHHKOM TPYAOBOH QyHKIHH.

5.7. JiocTym K MepCOHANBHEIM JAHHEIM paboTHHKOB pa3spemaeTes TONLRO —CIECLHATIBHO
YIOHOMOYEHHBIM JIKIIaM, PN 3TOM YKA33HHBIC JIANA NOMDIHE MMETS OPAaBO NOTyHaTh TONLKO TE
IepCOHANBHBIC AaHHEE pafoTAHKA JOVY, Koropec HEOOXOXMMEl JUIA BEITONECHMA KOHEKPSTHRIX
bynxumi.

5.8. Bce Mepnl KOHHACHIHATLHOCTH OpH YYETe U ¥PaHEHAH TEPCOHANLHBIX JAHHBIX COTPY/HUEA
paclpocTpaHMoTes Kak Ha Oymaxubie, TaKk H Ha DIEKTPOHHBIC (aBTOMaTH3HpPORBAHHEIE) HOCHTC/IH
MH(OPMAIIH.

5.9, Xpanenue nepcoHaNBHEX MARHEIX J0DKHO IPOUCXOIHTE B NOPSAKC, ACKIIOIAMEM HX YTPATY
HJTH UX HenpaBoMEpHOE HCIONG30BAHEE,

6. JlocTyn X nepcoBanhALIM JAHHLIM PaGoTHHKOR J0Y
6.1. BuyTpeHuuii ZocTyl (OCTYI BHYTPH AOMKOIBEHOTG 006pazoBaTeNBHOTO YIPEK/ICHHS).



6.1.1. [IpaBo nocTYNa K MEpPCOHATLHEBIM fannbiv paboranka JIOY uMeror:

6.1.2. TlepedeHn MO, HMEKOMHX JOCTYII K MEPCOHAMLHBLIM HAHHEIM PalOTHUKOB, ONpEAENIETCS
OPHKA30M 3aBEAYIONET0 H IHCBMEHHOTO O0S38TENbCTRA O HEPASTNALICHUH LEPCOHANBHEX
JAHHEIX paboTHHUKOB.

6.2. BEemnHi gocTy.

62.1. K wuwmcny MACCOBEIX NOTPCOMTCNICH NEPCOHANEHEIX JAHHBIX BHE JOMIKONLHOTO
06pa3joBaTETLHOTO YUPEHKICHHS MOWHO OTHECTH TOCYJADCTBCHHLIC H  HErOCYJ2pCTBCHHEIC
¢yHKUMOHANKHEIE CTPYKTYDEL.

6.2.2. HamsopHO-KOHTpOIBHBIE OPTaHEl MMEIOT JocTyn K MHbopMammm ToNsxo B cfepe croedt
KOMTICTEHIVH.

6.2.3. Opraugsaliei, B KOTODHIE COTPYNMHK MOXET OCYIIECTBIATE OEPCTHCICHAN HCHEXHLIX
CPEACTB (CTPaxOBBIC KOMNANKM, HETOCYAAPCTECHHBIC NMEHCHOHHLIC dongsl, GnaroTROPHTEILALIE
OpTaHU3AIMA, KPEMMTHBIE YUPCKICHHA), MOTYT HONYTHTH AOCTYN K TMEPCOHAIBHBIM JAHHBIM
pabOTHHKA TOJLKC B CIIYYAE €r0 MACLMEHHOTO PaspeIeHAS.

6.2.4. lepenaua nepcOBANBHEIX, JAHHEBIX cOTPYIHUKa JIOY IpYrAM OpragH3anmam:

« cBefleHMa O paloTaloIeM COTPYAIHKE HH YKE YBOICHHOM MOTyT O8ITE NpPeIOCTARNICHE
APYTOfi OpraEM3alfM TONGKO ¢ MHCBMCHHOTO 3ampoca Ha OnzExe OpraHuW3ANMH, C
NPANOKEHAEM KOIMHA HOTAPUATLEO 3aBEPEHHO0 3AABICHAN paboTHHKA,;

e TIEpCOHANGHEIS JAaHHBIC PpabOTHHRA OETCKOTO <ama  MOTyT OLITE IIPCAOCTABASHET
PONCTBEHHHKAM WJIH TIEHAM €ro CEMbH TONBKO ¢ NMHCEMCHHOTO DPaspemicHHs CAMOro
COTPYAHUKA.

« B cIyuae pa3sona Owismas cympyra (CYIpYyr) MMCIOT [paBo o0paTHTECA B AOIIKONBHOS
06pazoBaTeILHOE YUPEXACHRE ¢ MHCEMERHEIM 34IIDOCOM O pasMepe 3apalOTHOH TIIATHI
coTpyAHHKA 63 ero cornacns (YK P®).

7. 3amMTA NepCORANLHBIX JaHHBIX paboTurkos JOY

7.1. Tox yrpozo#i HIM OHACHOCTHEO YTPATH IEPCOHANHHBIX AAHHBIX OOHAMACTCA CAHHHMHOE HIH
KOMILIEKCHOS, peanbHOe W IJIOTCHI[MANbHOE, AaKTUBHOE MM MHacCHBHOC ITPOSIBICHNE
AMOyMBIIIEHHEIX BOIMOXHOCTEH BHEUIHHX WM BHYTDEHHHX HCTOYHHMKOB YTpO3Rl CO3/IABATH
HeOnaronpusTEEe COOLITHS, OKAIHEBATH JECTAGHIMIMPYIOMIES BO3JCHCTBAEC HA 3AUTHIIACMYIO
HH(OpMaLHMIO.

72. Pack yrpossl JEOGBM HE(QODMANHOBHEM pPeCypcaMm CO3AAOT cruxmitapie GENCTRUA,
JKCTpeMANBHEE CATYAIlH, TepPOPECTHYecKEe ACKCTRNA, aBapHa TEXHHICCKUX CPelCTs 1 JHHVH
cBs13M, NpyTEE 06HLEKTHBHEIE DOCTOSTENLCTRA, 4 TAKKE 3AHHTEPECOBANABIE H HEIAHATEPCCOBAHEEC B
BO3HHKHOBEHHMH ¥TNO3EL JIHIA.

7.3. 3amsTa NEPCOHANBHBIX JAHHLIX NOPEACTABNACT cobolf XecTKo PperaMeHTHPOBANHBI K
JMAHAMHUIECKH-TCKHOTOTHIECKHH  TpOTIECe, IpeAyupek/AoNuEil HAPYMCHEHE JIOCTYIHOCTH,
LENOCTHOCTH, TOCTOBEPHOCTH ¥ KOH(HACHUHANBHOCTA MEPCOHAIBHBIX AAHHLIX M, B KOHCTHOM
cueTe, OBGECHCUHBAIONIAN OCTATOTHO HANEXKHYR OGe30MacHOCTB HE(QOpMAIME B IIpOLECCe
YIpaBNeHuCCKOH M OPOH3BOACTBEHHOH  JEATCNBHOCTH  JIOUIKOIBHOTO obpa3oBaTeIbHOIO
YUpeKHeHH.

7.4. 3amuTa DepCORANBHEX NAHHBIX PaGOTHAKA 0T HENPABOMCPHOTO HX ACNOR30BAHAL HIlH YTPAThL
JoJDEH2. GHITL obecretena JasexnyomM JOY 32 CoeT CPEACTB AOMIKOILHOID 0Gpa3OBATENLHOTO
yupexIcHAA B IOPAZKE, YCTAHOBJIEHHOM (e/CpAnEHEIME 3AKOHAMH.

7.5. "Buympennasn 3aujuma’’.

75.1. OCHOBHBM BAHOBHHMKOM HECAHKIOHHDOBAHHOTO AOCTYNA K IEPCOHANEBHRIM JAHHEIM
SBJACTCH, Kax TPABHJIO, IEPCOHAT, paboTalompii ¢ JoKyMeHTaMH H HazaMa nanHeX. PernaMenTanus
JOCTYIIa HepcoHana K xoH(UISBIHATIEELIM CREIEHUAM, JOKYMEHTAM H falaM ZAHHABIX BXOAHT B
uMCNO OCHOBHBIX HATPABICHHH OPraHB3AHOHHOH 3aI[HTEL mHdoOpMAIH H Npe/EA3HAYCHA JUIL
paarpaHEycHHA TONHOMOYHH  MEKITY aTMHHEMCTpaIHell W CICIEAHCTaMH  JOMIKOJEHOTO
06pa3oBaTENEHOIO YUPSHACHHS.

75.2. obecIeyeHns BHYTDEHHEH 3aIuTh NepCOHAIbHBIX NAHHBIX o JIOV



He0OX0MHMO CoOMOJATh PAI MED:

* OrpaEMYeHHEC M pPErAMCHTAIME cocTana paGoTHHEXOB, QyHKIMOHANBHEIC 00H3aFHOCTH
KOTOpEIX TpeOyI0T XoHHIeHIHANLHBIX SHAHAH;

s cTpoToe WIGHMpATENbHOC H OOOCHOBAHHOE PACTIPENIENEHHE [OKYMCHTOB H HEGOpMAIMH
MEXIY paboTHHKaM# JeTCKOIO Cand;

* pANHOHATLHOE pasMENICHHE pafodux MecT paGOTHHKOB, HPH KOTOPOM HCKIIOWANOCH OBL
BecKoRTPONBHOE HCTIONB30BAHAE 3amuInacMoii HadopmMaim;

¢ 3HaHWe paGOTHHKOM JOMKONLHOrO OOpPa3oBATENBPHONO YYpeKUEHHs TpeCoBaEmii
HOPMATHBHO-METOMIECKHX AOKYMEHTOB [0 3a1IETe HH(POPMANKMH A COXpaReHHH TafHLL,

¢ HAnHIUE HEOOXOAMMBIX YCNOBHH B TOMENICHWH MmN paboThl ¢ KOH(GBICHOMAILHKMHA
AOKYMEHTaMH M 6azaMu JAHHELX;

+  OmpeeNeHHE U PErJIAMEHTAIUA COCTARA PAGOTHMKOB, HMEIOUIMX NpaBo KOCTYIA (BX0/14) B
TMOMEIIEHHE, B KOTOPOM HAXOOHTCA BEMHCITATENEHAA TCXHHAKA,

»  OpraEM3alus MOPAJKa YHHITOKCHHA HHPOPMAIHA;

* CBOEBPEMEHHOC BBIABICHWE HapYMICHHS TpeGoBaHHH paspeIUMTC/IBHOH CHCTEMEI JOCTYTIA
paboTHHKAMH;

« JUYHBIE A€NAa MOTYT BBIZABATECH HEMOTPOHIBONHTENIO (CCKPETIApK)) TOMBKO 3AREYIONIHM
NOY 1 B UCKIIOYATENBHBIX CIYYAAX, 10 IRCEMEHHOMY DasperleH IO 3aBEAYIOLIEr0 ACTCKHM
CajioM, - PYKOBOAWTENO CIPYKTYPHOIG MOXPAsACNEHHA (HalpHMEP, IPU LOATOTOBKS
MATEPHATIOB JUIA ATTECTALIAN paOOTHHKA).

7.5.3. 3ammTa NepcOHANBHBIX ZAaHHEX COTPYAHHKA HA SNECKTPOHHBIX HOCATCIIAX.

Boe namxs, COASPIANEE NepCOHANLHEIE AAHHSIC COTPYAHAKA, NODKHE ObIT 3aIHIICHE IIApONeM,
KOTOPEIH cooBImAeTCS PYKOBOIHTEIIO CITYXOR! YIIpaBIeHHs IEPCOHATIOM B PYKOBOIHTEIIO CIYXORI
ARQOPMAIMOHHEIX TEXHOJIOTHIA.

7.6. "BrewiHAa zauiuma"

7.6.1. Tlox NOCTOPOHHMM THMIOM TOHMMaeTcs o00e JHMIO, HE HMEIOINEEe HENOCPSACTBEHHONO
OTHOIIENHS K JesrensHocTd JJOY, moceTHTeNH, paloTHAKE JPYTHX OpPTaHM3aHONHEL CTPYKTYP.
TTocTOpOHHHE JIMIA HE IOMKHEL 3HATh pachpeficnernve GpyHKnui, pabodHe NpOIECChl, TEXHOIOIHIO
COCTABNERHAS, OQIOPMIICHIR, BE/ICHUA U XPAHCHHS IOKYMEHTOB, MATHAX NEJ H paboTIX MaTEPRATIOB
y nenanpoussomuTess (cexpeTaps).

7.6.2. Iiug oecneterms premuei 3AITATE TEPCOHANBHBIX IARHLIX coTpy/KKos JIOY reobxommo
coOMONATE paa Mep:

*  NOPKLOK TIPAEMa, Y4eTa H KOHTPOIIA AeATENBHEOCTHA noceTuTeNnelH;

*  NOPANOK OXPaHL! TEPPHTOPHM, 3JaHHi H NOMCIIEHHH AOIMKOMBHOIO 00pasoBaTeNEHOTO
YUPEKICHHES,

« TpeOOBAHHS K 3aIHTe HEGOPMALKA IPY HHTEPBLIOMPOBAHEE U cobeceoBaHUAX.

7.7. Bee ymna, cBS3aHHELR C TIOTYYEHHEM, 00paboTKOH 1 3aNATOH IepCOHATBHEX JaHHbIX, o0s3aHEL
moanKcars OGH3ATENBCTBO ¢ HEPasTTAMIEHUH NEPCOHATBHBIX JIZHHEIX PpaboTHAKOB JOIMKONLEOIO
00pa3oBaTeNEHOTG YUPeKICHHS.

7.8. KpoMe Mep 3aIIKTE NePCOHATIHBIX JAHHbIX, YCTAHORIEHHRIX 3aKOHORATCILCTROM Poccuiickoi
(Dezgepaliy, 3aBelyolui JONKONEHLM 00pasoBaTebHEM YIPCHACHHEM, 4 TAKKE COTPYAHHRU
MOTYT BHIpAGATHBATE COBMECTHEIE MEPE! 3AIMUTE! NEPCORATBHRIX NAHHBIX paCOTHHKOB.

8. Ipaga n o6g3auncern padoraakoen JOV 1o 3amuTe HX HepCORATLHLIX TAHHAX

8.1. 3akpemnenue npas pabOTHEKA, PECIAMCHTHPYIOUIAX 3allUTY €10 NCPCOHATNRHEX JBHHBIX,
oBecneumBaeT COXPAHHOCTh TOJHOH H TOLHOR UHQOPMAHEH O HEM.

8.2, PaGOTHMKH HOJKHBI OBITb O3HAKOMJICHEI NOA PACHHCKY © HOKYMCHTAMH JOUIKOIBEOIC
00paz0BaTeNEHOrO yIpekICHHS, YCTAHABIHBAIIMH MOPANOK oOpatoTKy NePCOHATRPHELX AaHHBIX
paGoTHHKOB, a Taloke 00 HX NpaBax K O0S3AHAOCTAX B YT0H 00IacTd.

83. PaGoTHAK IOMKOTBEOTO OOPA3OBATENBHOIO YUPEKAEHHK 00A3yeTcs NpenoCTABIATE
fiepcoHaNbHLIE JaHHLIE, COOTRETCTBYIOIUAC NcHCTRATEILHOCTH.

8.4, PaboTHuK HMEET TIPAR0:




>  Ha IONHYIO HHGOPMALHMIO O CBOHX NCPCOHANKHLIX NAHHEIX B 06paboTke 9THX NAHHBIX;

+ cBoOOZHEOrO GECILIATHOTO JOCTYNA K CBOHMM IIEPCOHANBHEIM JAHHBIM, BKTIOWAA NPABO HA
moayyeHHE KONHmit ool 3aMMCH, COASpMAIEH NEPCOHATHHEIC JaHNLe PabOTHMKA, 33
HCKIIOUCHHEM CIIYIAEB, OPeIyCMOTPEHHEIX 3aKOHOAATENECTBOM Poccrtickol Mexepariu;

»  Ha ONpeAcieHHe CROMX NpeACTaBUTE/CH Ui 3AIMHTE CROMX NepCOHANBHBIX HAHHLIX,

* JOCTYNA K OTHOCHINMMCA K HEMY MEQUIEHCKMM JAHHKIM C IOMOMBIO MEJHIHHCKOID
CIIEL{HAIHCTA [10 CBOEMY BRIGODY;

»  TpeBoBaTh MCKMIOYATE MM MCIPABHTE HCBCPHKIE HITH HENOIMHbLIE NIEPCORAILHBIC IAHHEIS, 4
TAKKE AaHEEe, ofpaGoTansse ¢ HapymeHneM TpeboBanmi;

« npu orkase 3aBedyiomero JIOY HCKIOYMTE WM HCIPABATE TEpCOHATBHBIC NAHHEBIC
pabOTHIKA ¥MeeT OpaBo 3aABHTE B MACKMEHHON dopMe 3aexyIomEMY O CBOEM HECOTNacHH
¢ COOTBETCTRYIOMIMM O0OCHOBAHMCM TAKOTO HECOTTIACH,

*  MepcoHANBHBIE NAHHEIE OICHOMHOrO Xapakrepa pabOTHHK JISTCKOTO Caja MMEET IIpaBo
TOTIONINTD 3aMBIeHHEM, RFIPANAIOIMM ero coOCTBEHHYIO TOUKY 3pEHHAS,

= rpeOoBarTh W3BEINEHHA 3aBEAYIOMEM ACTCKAM CAloM BCCX JIHN, KOTOPEIM paHee OBLIH
coODIIEHE HCBSPEBIE MW HENOJHBC NEPCOHANBHES JAHHLIE PabOTHHKA, obo meex
IPOUSBEASHHEIX B HHX HCKIIOUCHAAX, HCIPABICHANX KA AOTIONHCHIIX;

¢ ofxaroBaTh B cyne mo0ble HelpaBOMepHHIC ACHCTRWE HIIA Ge3aciCTBHA 34BEAYIOIIErO
LOUIKONGHEM OOpA30BATCNBHEIM YyupeklemHeM OpH o6pa0oTkeé H  3aMTe €ro
NEPCOHANBHEIX JAHHEIX,

8.5. B ensx oecneuenns 10CTORCPHOCTH MEPCOHATLHEIX NAHHBIX PAGOTHHEH JIOV oba3amer:

+ mnpwu obopMiIeHHH Ha paboTy TIpeACTABAATE AOCTOREPHEIE CBENCHHA B NOPANXS H oOnéme,
npenycmotpeHnomM  HacTosmum  [lonoxkenumeM H - 3aXOHONATCNBCTBOM Pocemitcxoii
Qenepausd;

» B CIyYae M3MEHCHHS CBOMX TEPCOHAILHBIX NAHHEIX, co00maTE 00 3TOM 3ABEAYIOIEMY
AETCKUM cagoM B TeucHue 10 gHel.

8.6. PaGoryuxa crassT 3asenyiomero JOV B H3BECTHOCTS 00 M3MEHEHAH daMHmIY, AMEHH,
OTUeCTBA, AAThl POKESHHSA, UTO [OAYYACT OTPAXKENUC B TPYNOBOH KHANKE H& OCHOBAHHH
NPCACTABNEHHEX AoKyMenToB. ITpH HeoOXOnMMOCTH MIMEHSIOTCH JAHHKIS of oOpasopaHHm,
mpodEeccH, CeNFaTbEOCTH, PHCBOCHIH HOBOTO paspsfia i Ip.

%7. B nelsx 3aMTATH YaCTHOH JKH3HH, JTHTHOH B cemcHEoH TalfiHnl paGOTHHKM He JOIDKHE
OTKa3EIBATECS OT CBOCTO Mpaea Ha o0paloTKy MEPCOHANBHBIX AABHBIX TONEKO € HX COLACHH,
AIGCKONEKY 5T0 MOMKET [OBNEYh OPHIHHCHHE MOPATEHOI0, MATEPHATIBHOTC EPE/A.

9, OrBercrBemHOCTL 33 pajriamenne xoudmaeHIMANLHOH gHGoOpMaTHN, CBEZAHHOH ©
HepCOHANLHLIMY JAHHBIMH

9.1. Ilepconanerasn omeemcmigexRKoCmy - ORHO H3 TIABHRIX TpeSopammit K OpraHV3amHY
(YBRKIAOHAPOBARKS CHCTEMBI 3aIHThI nepcoBabROM HHbOpMATME M 0GA3ATCNBHOC YCNOBHE
obecnedcHAA YPPEKTHRHOCTH 3TOM CHCTEMBL

9.2. 3ampTa paB pabOTHAKA, YCTAROBICHHBX 3aKOHOAATCIECTBOM P u nacroanmyM [lonoxendeM,
OCYDIE.‘-CTBJIXGTCH cyaoMm B LeNAxX MpecCIcHHA HellpaBOMEPHOI'o HCTONRIORAHNA OEPCOHATFHBIX
JAaHHEBIX paﬁomnxa, BOCCTAHORJICHHA HAPYIICHHEIX TTPaB K BOIMEITeHHY MPHYHHCHHOTO ymepﬁa, B
TOM YHCIIE MOPANBHOTO Bpesd.

9.3, Kax[plit COTPYTHHK AOLIKONEHOTO 00pasoBaTenEHOIO yIPEHNCHH, nomygaouwi Ui paboTsl
KOB(GUNEHIMATEHEIL JOKYMEHT, HECET €HEONYHYI0 OTBETCTBCHHOCTR 34 COXPAHROCTE HOCHTEIA H
KORGHACHITATEHOCTE HH(POPMAIIAH.

9.4, JInna, BHHOBHEIE B HAPYUTCHWH HOPM, PEryIHPYOIHX NONYHCHHS, obpaloTky H 3amuTy
NEPCOHANBHBX  JAHHBIX paGoTHEKa, HeCyT JIUCHHOTHHADHYIO,  3[MHHHCTPATHBHYI,
IPaXJAHCKO-IPABOBYI0 HIM YTONOBHYIO OTBCTCTBEHHOCTH B COOTRETCTBHE C elepaTEHEMEI
saxkoHamu Poccmiickoi Peneparmi,

9.5. 3a HEHCHOTHEHHE HH HEHAVISKALIEE HCNOMEenHe paGOTHUKOM TIO €r0 BUHG BO3IOMEHHLX HA
mero OOSRAHHOCTEH [0 COOMONCHHIO YCTAHOBAEHHOIC IIOPATKA paboTel CO CBENCHHAMM

.



KOHpHACHUHAILHOTO XapakTepa 3apemyiommii JIOY BOopaBe HOPEMCHATE IIPERAYCMOTPCHHLE
TpynOBEIM KOJEKCOM AUCIHIUIMHAPHEIC B3LICKAHMA.

9.6. JOMKHOCTHRIE mHIA, B OOA3AHAOCTh KOTOPRIX BXOJUT BefcHHE NCPCOHAJBHEIX IAHHBIX
COTpyaHKKa, 00g3aHBl O0ESCTIEUHTE KKIOMY BO3MOXHOCTH O3HAKOMIICHHA ¢ JNOKYMEHTAMH H
MATepPMaNaMH, HENOCPEACTBCHHO 3aTParvBAIONIAMA €r0 Ipasa H CBODOAH, €CNH HAHOC HE
NIPEIyCMOTPEHO 3aK0HOM. HernpapoMepHLIH 0TKa3 B MPENOCTARNEHHH COOPAHHBIX B YCTAROBNCHHOM
TOpPSIKE AOKYMEHTOB, JHGQ HECBOCBPCMCHHOE HPCAQCTABICHAC TAKAX JIOKYMEHTOB HUH MHOM
vHGOpMAIME B CAydadX, OpPSAYCMOTPEBHEIX 3aKOHOM, NHOO OPCACCTARICHHE HCSIONHOM MM
JARENIOMO NOXHOYK MHGOPMATHA - RIEYET HANOKEHYUE HAa JO/LDKHOCTHEX JIHI 4MUHACTPATHRHOTO
urrpaa B pasMepe, onpezaenseMoM KonexcoM of afMUBHCTPATHBHAIX TPaROHAPYTIEHHSX.

9.7. B cooTBeTeTBIH ¢ MpaOXAAHCKAM KOZEKCOM JIMI8, HC3AKOHHEIME METOHAMH [ONYJHBIMAE
UHGOPMAITEIO, COCTABITONLYIO CAyXkeGHyIo TaliHy, 0643aHE BO3MECTHTE NPHUAHCHHEE yORTKY,
npuYeM TaKad e 0613aHHOCTE BO3NAracTC M Ha paGOTHAKOB,

9.8. YrOIOBHAS OTBETCTBCHHOCTE 34 HAPYIIEHHE HENPHKOCHOBEHHOCTH JacTHOH M3HE (B TOM
GHCne HEIaKOHHOe COOHMpAaHMe MM PAacOpoCTPaHCHHME CBSACHHHM O 4acTHON JKA3HM JOAg,
COCTARIAIONIETO €10 JIHIHYIO WX CeMeHHYIO0 TalfHy, 6€3 ero cornacks), HellpaBoMEePHBIK IOCTYD K
OXpPaHACMOH 3aKOHOM KOMIihloTepHoH MH(OpManuy, HENPABOMEPHBIA OTKa3 B TPEAOCTARIEHHH
cOBPAHHEIX B YCTAHOBJICHHOM IOPSIKE NOKYMEHTOB H CRe/IeHHH (€CIH 3TH JSAHHA IPHIHHAIHE BPCK
MpaRaM H 3aKOHHBIM MHTEPECAM TpakiaN), COBEPIIEHHLE AHOOM C HCIOMHL30BAHMEM CBOETO
CILyHeOHOTO TONOXKEH N HAKa3EIBaeTCH mrpadom, 1u6o HIeHneM Ipapa 3aHAMATE ONPEEICHARIC
JOTKHOCTY JIH 3AHHMATECS OIPEIETCHHON MeSTENbHOCTEIO, MO0 apecToM B COOTBETCTBEH ¢ YK
Poccuiickoi Pegepanni.

0.9, HenrparoMepHOCTS NeSTEEHOCTH OPrHOB TOCYIAPCTBEHHOM BIIACTH H Oprand3amyit oo cGopy ¥
ACTIONL30RAHMIO TePCOHANBHEIX JAHHBIX MOXKET OLITH YCTAHOBIICHA B cyneOHOM nopAIIKe.

10. 3aK/n0MATEILHEIC NO/T0ZREHHS

10.1. Hactosmee TTonoxKeHUE SBIAETCS JOKANRABIM HOpMaTHBHBIM aktom JIOY, npunnMacTes BEa
O6mem coGparuH paloTHEKOB, yrBepxkmacrca (MO0 BBOZWICK B JICHCTBHE) TPUKA3OM
3aBEAYIOIMErG JOUIKONLHEIM O0PasORATENEHBIM YIPOIKACHRCM.

10.2. Bee waMeHenMs H XOTIONHEHHS, BHOCHMEIE B HacTosmee [lonoxenue, othopMImIOTCE B
MHCEMEHHOH (GopMe B COOTRETCTBHH ASHCTBYIONMM 32KOROAATSIIHCTBOM Poccmiicxoit denepady.

10.3. Ilonoxernme NpHHEMAeTcA Ha HEOTpPENENeHHEIH CpPOK. HMaMesteHus B JONOJHEHES K
TToN0KEHHIO IPHEMMAIOTCS B IOPAIKE, IpeycMoTperaoM 0,10.1. HacTosmero [TonoxecrHs.

10.4. Tocne npunsTas IlomokeHHs (und HIMCHEHWE A JONONHCHHMH OTACHBHEIX HYHKTOB H
pa3zenos) B HOBOH peflakiiy NPeAslAyINad penaxuan aBTOMATHICCKH YTPATHEACT CHILY.

e



MyHununajbHoe 0101)KeTHOe J0IKO0JIbHOe 00pa3oBaTe/ibHOe yUpeKIeHHe
perckuii cag Ne 34 «Yaiixka»
Mynununanabuoe oGpazosanue Tyancunckuii paion

ITPUKA3

ot 25.02.2020 r. Ne 67 -0
r. Tyance

O Ha3HAYeHNH OTBETCTBEHHOIO 32 OPraHu3anuo o00padoTkH
nepcoHabHbIX AaHHBIX B MBIOY JIC Ne 34 «Yaiika» r. Tyance.

C uensro opraauzanuu o0pabotku nepcoHanbHbIX AaHHBIX B MBJIOY JIC Ne
34 «Yaiixa» r. Tyance B cooTBeTcTBUM ¢ IyHKTOM 1 4dacté 1 crateu 18.1 u
gactu 1 cratem 22.1 ®enpepamsHoro 3akona ot 27.07.2006 Ne 152-®3 «O
[IEPCOHABHBIX JaHHBIX» I P U K @ 3 bl B 2 I0:

1. VrBepauts IlonoxeHHe O 3aliuTe NEPCOHANBHBIX JAHHBIX PAaOOTHHUKOB B
MyHununaisHOM GIOKETHOM JOIIKONBHOM 00pa3oBaTebHOM yUPEKIEHHUH
nerckoM camy Ne 34 «Yaiika» r. Tyarice. B HOBOM penakuuu.

2. Ha3zHayuTh OTBETCTBEHHBIM 3a OpraHH3alMI0 O00pabOTKHM IMEPCOHATBHBIX
naunsix padoraukos IOV Tumomenko U.C. — uncnekropa no xaapam.

3. OTBETCTBEHHOMY 3a OpraHU3aIMI0 00pabOTKH NEPCOHAIBHBIX NaHHBIX!
KOHTposMpoBaTh cobmonenue B MBJIOY JIC Ne 34 «UYaika» r. Tyance
3akoHoAaTeNbcTBa PP 0 MepcoHaNBHBIX AAHHBIX, B TOM 4HCle TpeOGoBaHuH K
3alUTe MIEPCOHANBHBIX JAHHBIX;

pazbsacHaTh pabotHukam B MBJIOY JIC Ne 34 «Yaiika» T. Tyarnce IoI0oKeH s
3aKoHOJATeNbcTBa P@ O NEepCOHANBHBIX JaHHBIX, JIOKAIBHBIX aKTOB IIO
BOIpocaM 00pabOTKM MEPCOHANBHBIX JAHHBIX, TPeOOBaHWH K 3alIuTe
TIepPCOHANBHBIX JaHHBIX;

OpraHHM30BaTh U KOHTPOJIMPOBATh npueM u 06paboTky obpalieHui u 3ampocos
CyOBEKTOB MEPCOHAIBHBIX JAHHBIX U UX MPEJCTaBUTEIICH;

obecrieduTh KOHTPOJb YCJIOBUH COXPaHHOCTH NEPCOHANBHBIX NaHHBIX Ha
MaTepUaIbHBIX HOCUTENAX.

4. KOHTpOIb MCTIONHEHHUS IIPHKa3a OCTABIIAIO 3a COOO.
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